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Three ways to Process Tuition Payments


 

Assistantship Contracts (OGS)


 

Tuition Payment Forms (SFAO)


 

Scholarship Payment Forms (SFAO-Scholarship)



 

Scenarios for Paying Student Tuition


 

Hiring a Grad/Professional student for service


 

Paying tuition for a required course: Employee Training 
(student, post-doc, temp) not covered by tuition remission



 

Departmental Scholarship


 

Summer Internship


 

Others?





 

Assistantship contracts processed by OGS


 

Must include salary (payment for service), includes 
tuition and/or health insurance (depending on FTE)



 

Must be Graduate/Professional student enrolled in 6+ 
credits (Fall/Spring only)



 

Doesn’t have to be in your department


 

Provides Out-of-state tuition waiver


 

Deadlines are usually 2 months prior to term


 

Request access to Assistantship Processing site from 
OGS, 7-2711







 

Access the Assistantship Contract Processing site


 

Complete the contract details


 

Student info, start dates, end dates, salary, # of credits, etc.



 

Print out contract and get signatures from student, PI, 
Chair, etc.



 

Submit to OGS for processing/finalization


 

OGS Coordinates with HR, Bursar, SHAC


 

Note: Additional paperwork may be required, check 
with OGS as contract is being processed





 

Processed by Core Accounting Office and SFAO


 

Fairly simple to Process, usually the fastest


 

Pays for specific number of credits


 

Can also include payment of student fees


 

Can include multiple students, only one index


 

Should be processed after student is enrolled


 

May be linked to service* (if earning academic 
credit) 



 

In-house help, SOM Financial Aid Office







 
Fill in contact/banner info, complete student 
info and identify the charges being paid



 
Obtain department signature and forward to 
relevant Core Accounting Office for approval



 
Core Accounting Office will forward to SFAO



 
Monitor TSAAREV to verify payments





 

Processed by Core Accounting and Scholarship Offices


 

Pays specific dollar
 

amount


 

Can be for multiple students, only one index


 

Can be used for students at any level


 

Payments/disbursements can be split


 

Can be processed prior to or during a term


 

Least common form of payment?


 

In-house help, SOM Financial Aid Office
Note: Scholarships are applied to any bursar balance







 
Complete Contact/Banner information



 
Complete Student and amount information



 
Submit to Unrestricted Accounting*



 
Unrestricted Accounting will forward to 
Scholarship Office for payment/disbursement
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